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Attract, Hire & Support Quality Educators for Student Achievement
A  Guide for Improving Recruitment and Retention


	Target Date
	Date Completed
	Task
	Who is responsible?

	
	
	Identify and confirm hiring need
	

	
	
	Identify and confirm hiring team
	

	
	
	Develop job profile
	

	
	
	Confirm screening, interviewing, and hiring procedure
	

	
	
	Write recruitment ad
	

	
	
	Send memo/notice to all faculty/staff announcing position and requesting assistance in publicizing opening
	

	
	
	Post job on the 

___School district website

___ www.EdJobsNH.com  (NH School Administrators Assoc. (Members-free) 

___ www.neanh.org   NH School Jobs on the NEA – NH web site (free)
___  www.ed.state.nh.us/education/doe/employ.htm -NH Dept. of Education (free link to district)
___ www.Wanttoteach.com  Free nationwide teaching listings
___  www.educationjobs.com   Free nationwide teaching listings
___ Other _________________________________________

   (There are many other teaching job sites available—an internet search of the words “teaching jobs” will yield a list)
	

	
	
	Submit print ads to newspapers/print media

 Media_____________________________________________


Media_____________________________________________


Media_____________________________________________


	

	
	
	Review Resumes on file and contact potential candidates about position
	

	
	
	Contact college placement offices re: job opening.
	

	
	
	Other:
	

	
	
	Other:
	

	
	
	Other:
	

	
	
	Other:
	

	
	
	Re-post and re-advertise openings, as needed.
	

	
	
	
	


Recruitment Checklist for ____________________________________________  Date____________

Position
NH Department of Education - 101 Pleasant Street - Concord NH 03301

Phone: (603) 271-3495 Fax: (603) 271-1953 - TDD Access: Relay NH 711
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