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A New Hampshire e-Learning for Educators Online Professional Development Course

Course: 
Engaging K-12 Students with Digital Portfolios
Instructor:    Dr. Cathy Higgins  chiggins@ed.state.nh.us   or 603-271-2453
Course Description:  This course is for teachers interested in helping their students develop a reflective digital portfolio that meets New Hampshire’s ICT Literacy Program standards and engages and motivates students. Participants will learn about characteristics of reflective portfolios, be introduced to tools and process steps for creating digital portfolios, and review examples of portfolio contents and organization. As a final product, each course participant will create a sample student digital portfolio and a plan for improving student engagement in the portfolio process.
	Unit 1
	Orientation:  Making Yourself Comfortable 
	

	This week is designed to introduce you to online learning and to the contents and format of this course. Using a short series of assignments, you will explore the course components, take an online multiple intelligences inventory, read an online article, have a short discussion about the orientation activities, and send an email to your instructor.

	Unit 2
	Why Create Digital Portfolios?
	

	In this session you will read literature about digital portfolios and view examples of student portfolios. You will review New Hampshire’s ICT Literacy Program Standards, paying particular attention to the portfolio requirement, and you will analyze how portfolios can be used to teach 21st century skills. You will also begin to make preliminary plans for the final project you will develop in this course.

	Unit 3
	Building from Existing Curriculum
	

	In this session you will re-examine your district’s curriculum for the content area(s) you teach and identify learning activities which can, or already do, produce digital artifacts. You will explore the value of using various ICT tools and techniques from a pedagogical perspective, as well as a practical and mechanical perspective. You will also identify implementation plans that may already be in place in your district regarding the ICT literacy standards, in order to ensure your classroom portfolio work is aligned to district plans.

	Unit 4
	Content Planning and Implementation
	

	In this session you will use the curriculum information and standards from the previous sessions, to create or select two lessons to implement with your group of students. After, implementation of lessons, you will have two digital artifacts from each student as the product of the lessons.

	Unit 5
	Encouraging Quality in Student Reflections
	

	In this session you will study ways to encourage quality student reflections on their work. You will look at student portfolio examples again, discuss portfolio purpose and process with your students, and engage them in initial selections of artifacts and creation of accompanying reflections for their portfolios.

	Unit 6
	Assessing Content Knowledge
	

	In this session you will debate the merits of having classroom teachers take primary responsibility for assessing the contents of digital portfolios. You will analyze rubrics currently used in your curriculum to determine whether they need to be revised to include ICT criteria. You will also assist your students to complete their student reflections.

	Unit 7
	Completing a Portfolio and a Plan
	

	In this session you will submit (a) an abbreviated form of a digital portfolio of one student from your cohort group and (b) an implementation strategy for expanding the portfolio work with students throughout the school year.


Course Expectations

This course is divided into seven one-week sessions beginning with an orientation week. Each session includes readings, activities, and an online discussion among workshop participants. The time for completing each session is estimated to be five to six hours. 

Your instructor will review and assess your progress throughout the course. At the conclusion of each session, your instructor will update your course Gradebook. It is important to review the assessment criteria in the course rubric that will be used to determine your grades. In short, if you pay attention to the following, you will do just fine: 

1. Make sure you complete the readings each week and do the activities each week. Afterwards, your first posting in the discussion area should make reference to the readings and activities in such a way that your instructor can tell you read the material and engaged in the activities. 

2. Make sure you post at least 2 message replies in the discussion area each week, and that each posting contains substantial comments (i.e., a comment like “oh, that’s interesting” is NOT substantial). 

3. Choose at least 2 different days each week when you will participate in the discussions. We suggest posting at lease once within the first few days of the week, with your second post at least two days before the next week begins. If you only post on one day each week, you will not receive full credit because one posting a week does not help the group develop rich ongoing discussions. 

4. Make sure you post on time, not after everyone else has moved on to the next week’s discussion. 

5. Keep up with your weekly journal. While you may not be asked to submit your journal, it will be very helpful to you as you work on your final project. 

In order to be eligible to receive a Certificate of Completion, you must participate in all of the 7 weekly discussions and complete all assigned tasks. Participants will be evaluated on the frequency and quality of their participation in class discussions. Participants are required to post a minimum of three substantial comments for each discussion, including one that addresses the discussion starter and demonstrates understanding of the course/unit concepts, citing examples from the readings. Additional postings should provide substantive comments to other participants, which are thoughtful, relevant, and serve to extend the discussion. 

Progress will be reviewed and assessed throughout the course. At the conclusion of each unit, the course Gradebook will be updated to reflect the quality of your participation in the course. 

In order to receive a Certificate of Completion at the end of the course, you must earn a passing grade of 60% or more in the course requirements, earning at least 150 out of 250 points. 
Graduate Credit

If you choose to take the course for graduate credit, there is an additional requirement to complete a Reflection Paper, which is worth an additional 50 points. The guidelines and rubric for this paper are posted in each course. You will need to (a) send your tuition registration form with payment directly to the university graduate studies office no later than the start of Unit 7 of your course and (b) notify your instructor that you have registered for graduate credit. If taking the course for graduate credit, a passing grade is 70% or more, earning at least 170 out of 300 points.
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