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A New Hampshire e-Learning for Educators Online Professional Development Course

Course: 	BP-08   Using Reflective Writing to Develop Metacognition in the Classroom

Instructor: 	Instructor          email address           phone number  

Course Description    This course will provide NH Teachers K-12, Administrators, and others instrumental in the creation/management of ICT digital portfolios the opportunity to collaborate with other professionals while learning how reflective writing and metacognition can better prepare their students for 21st Century learning. During the course the participants will explore ways to use reflective writing to help the child develop metacognition. At the end of the course they will have developed a lesson plan which will integrate reflective writing with their existing curriculum.

	Unit 1
	 Orientation: Making Yourself at Home
	dates

	An introduction to the online environment will involve a short series of assignments designed to familiarize participants with the course and the delivery system. Course participants will explore the course, introduce themselves to their classmates, email the course instructor, have a short discussion about their current understanding of metacognition and online learning.

	Unit 2
	 Reflective Writing and Metacognition
	dates

	What are reflective writing and metacognition and how do they fit into existing curriculum? In order to help students develop their metacognition, it is important that educators understand what they are looking for. This week we will explore the concept of metacognition. Students do not inherently understand their thinking strategies. This is something that needs to be modeled and practiced. Once students understand their thinking, they can move to a higher level of comprehension.

	Unit 3
	 What Do We Do?
	dates

	Students do not innately reflect on their thinking. This is a skill that teachers need to work on with the students. There are many ways to help students develop their metacognition so they are able to be successful. Teachers can promote awareness of thinking strategies by questioning, helping students make connections and introducing activities that promote reflection.

	Unit 4
	How Do We Track Our Thinking?
	dates

	Last week we spent time keeping track of our thinking while reading an unfamiliar passage. There are a variety of tools that teachers can use to help students track their thinking. Questioning, double entry journals, writing prompts, constructed responses and other tools can be used very effectively to help students reflect on their learning. By using a potpourri of tools, students will learn which works best for them. They will also be able to start understanding how they learn.

	Unit 5
	Helping Students Expand Their Thinking 
	dates

	As students begin to examine their thinking, they may look at very superficial elements of comprehension. Our goal is to have them expand on their reflection. Evaluating thinking is not the same as evaluating spelling and grammar. There is generally no right or wrong answer. Using reflective writing to examine student thinking is one way to evaluate what is going on. Effective questioning techniques will help students expand their thinking even more. Student demonstration projects will reflect their deeper comprehension gained through examining their thinking.

	Unit 6
	Assessment
	Dates

	Assessment is an important aspect of the classroom lesson. Students require feedback and assessment in order to know where they stand and what they need to work on. Traditional grades on papers have been used for this purpose. But these traditional methods are not the only assessment students should receive. Continual assessment during each phase of the process is needed and should be offered to the student. Assessment can take many forms and should occur during the entire process and not just reflect the final product. You will explore various types of assessment that will help your students to ability to develop metacognition. 

	Unit 7
	Creating Your Action Plan
	dates

	In this final session you will finalize your action plan to promote metacognition through reflective writing. Your plan should demonstrate a focus on the topics and ideas we reviewed and discussed throughout this course and also include an assessment that can be used to assess the reflective writing piece. We'll share our action plans and ideas for implementation and improvement.


Course Project
Participants will complete a lesson plan integrating reflective writing with their existing curriculum.  They will use the Reflective Writing Lesson Plan Template.  Participants will be evaluated on quality and depth of their final project.  Individualized narrative feedback will be given periodically.  Participants are expected to use the feedback to improve their project and overall performance in the course.
Course Goals
At the end of the course, you will be able to: 
· be able to comfortably and effectively work in an online learning environment
· understand the meaning of metacognition and reflective writing
· use reflective writing during the course to express what they have learned about themselves and how they learn
· be introduced to digital tools including word processing software, MP3 players, digital voice recorders, handheld camcorders, wikis, blogs, and other web 2.0 tools that are readily available on the Internet that can be used for reflective writing and metacognition  
· develop a lesson plan which will integrate reflective writing with their existing curriculum, using digital tools
Course Expectations	
This course is best completed as a school team where teams are ready to create or update a RTI plan that will be used by their school to increase the level of success of their students.  As this course is based on a team process, it may involve the team meeting synchronously to complete the work.  Members of the team will be contributing to a team Wiki.  The facilitator will give input on the team’s work to help teams improve the final plan which is the end of course project.

Participants are expected to have regular access to the Internet, be able to use email, and navigate to websites and computer documents. Participants will have good skills and be knowledgeable in literacy development, curriculum, and instruction. Course participants will apply the skills and concepts of effective literacy coaching in an educational setting. When possible, participants will be asked to apply concepts and skills in a school setting. The availability of a teacher or group of teachers willing to participate in some of the coaching activities is recommended. However, if the participant is not working in a school, the course is differentiated to meet individual needs.

This course is divided into seven one-week sessions beginning with an orientation week. Each unit includes readings, activities, and an online discussion among your classmates. The time for completing each session is estimated to be five to six hours. 

Your instructor will review and assess your progress throughout the course. At the conclusion of each session, your instructor will update your course Gradebook. It is important to review the assessment criteria in the course rubric that will be used to determine your grades. In short, if you pay attention to the following, you will do just fine: 
· Make sure you complete the readings each week and do the activities each week. Afterwards, your first posting in the discussion area should make reference to the readings and activities in such a way that your instructor can tell you read the material and engaged in the activities. 
· Make sure you post at least 2 message replies in the discussion area each week, and that each posting contains substantial comments (i.e., a comment like “oh, that’s interesting” is NOT substantial). 
· Choose at least 2 different days each week when you will participate in the discussions. We suggest posting at least once within the first few days of the week, with your second post at least two days before the next week begins. If you only post on one day each week, you will not receive full credit because one posting a week does not help the group develop rich ongoing discussions. 
· Make sure you post on time, not after everyone else has moved on to the next week’s discussion. 
· Keep up with your weekly journal. While you may not be asked to submit your journal, it will be very helpful to you as you work on your final project. 

In order to be eligible to receive a Certificate of Completion, you must participate in all of the weekly discussions and complete all assigned tasks. Participants will be evaluated on the frequency and quality of their participation in class discussions. Participants are required to post a minimum of three substantial comments for each discussion, including one that addresses the discussion starter and demonstrates understanding of the course/unit concepts, citing examples from the readings. Additional postings should provide substantive comments to other participants, which are thoughtful, relevant, and serve to extend the discussion. 
Progress will be reviewed and assessed throughout the course. At the conclusion of each unit, the course Gradebook will be updated to reflect the quality of your participation in the course. 

In order to receive a Certificate of Completion at the end of the course, you must earn a passing grade of 60% or more in the course requirements, earning at least 150 out of 250 points. 
Graduate Credit
If you choose to take the course for graduate credit, there is an additional requirement to complete a Reflection Paper, which is worth an additional 50 points. The guidelines and rubric for this paper are posted in each course. You will need to (a) send your tuition registration form with payment directly to the university graduate studies office no later than the start of Unit 7 of your course and (b) notify your instructor that you have registered for graduate credit. If taking the course for graduate credit, a passing grade is 70% or more, earning at least 170 out of 300 points.
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