	[image: image1.jpg]NHEMA




	
New Hampshire School Library Survey 

Winter 2007

	[image: image2.png]New Hampshire
Department

Education






Purpose of the survey

This state-wide survey is conducted by the New Hampshire Educational Media Association (NHEMA) Board in partnership with the Office of Educational Technology at the New Hampshire Department of Education. Its purpose is to obtain baseline data about New Hampshire public school library media centers. Your cooperation in completing this survey will help inform decisions made by the NHEMA Board, the NH Department of Education, and other state policymakers and educational leaders. 
Who should complete the survey?
The survey should be completed by your school’s certified library media specialist (LMS).  For schools with more than one LMS, please complete just one survey per library media center. If there is no certified LMS, the staff member designated as the head library staff person should complete the form.   
When filling out the survey . . .

· You may wish to print out a paper copy of the survey before filling it out online (available at www.nheon.org/oet/library).   
· Before you begin, you will want to have available 2005-06 data for budget, circulation, collection, and number of visits to the library media center.  
· The survey is divided into eleven parts with a total of 74 questions, including comment sections.  Please allow up to 30 minutes to complete the survey.  
· If you are unsure how to answer a question, please give the best answer you can, rather than leave it blank.
· If you wish to complete the survey in more than one sitting, you may return to the survey and you will be taken to the point where you left off. You may edit any existing answers. Once you have completed and submitted the survey, you will not be able to re-enter.
· If you have questions, please contact Pam Ross, Information Power Co-Chair (464-1120, x-2610 or pross@hdsd@k12.nh.us) or another NHEMA board member (www.nhema.net). 
Results of the survey
Individual survey results will be kept confidential.  Only combined information in statistical reports will be made available.  Results will be published on the NHEMA (www.nhema.net) and NHEON (www.nheon.org) websites. 
PART A:  INFORMATION ABOUT YOU AND YOUR SCHOOL

1. School Contact Information

School name:

School street address:

School mailing address (enter n/a if same):

City:




Zip:

SAU #:

Name of respondent:

Title:

Phone number:

Fax number:

Email:

2. School level: (check all that apply)
__ Elementary

__ Junior High / Middle

__ High

3. Size of student body:
__ less than 300

__ 300-599
__ 600-900
__ greater than 900

4. Our school …

__ has a library located in the school
__ has a shared school library/public library located in the school
__ does not have a library located in the school

__ other (please specify)

5. Approximate number of square feet in school library: ___
6. Does your school have a certified library media specialist? 

Yes
No

7. Our school uses . . . 

__ block or modified block scheduling
__ traditional period scheduling

__ other (please specify)
8. Number of hours per typical week our school’s classes are in session:  ____
9. Part A Comments:



PART B – LIBRARY SCHEDULING AND SERVICE HOURS PER TYPICAL WEEK

10. Our library media center has the following scheduling for classes:
__ All classes, small groups, and individuals flexibly scheduled (appropriate to their need) 

__ All classes regularly scheduled (previously specified times)

__ Some classes regularly scheduled, other classes flexibly scheduled

11. Is the library media center used to provide teacher preparation time? 
Yes
No
12. Number of hours our library is open during the instructional day during a typical week: ___
13. Number of hours our library is officially open beyond the instructional day during a typical week: ___
14. Number of hours our library is unofficially open beyond the instructional day during a typical week: ___
15. Part B Comments:


PART C – LIBRARY STAFFING PER TYPICAL WEEK

FTE (Full Time Equivalent) is defined as the total hours worked per week divided by the number of hours per week specified by the district and/or contracts as full time.  
Example:  52.5 total volunteer hrs/wk divided by 35 hrs/wk (considered full-time by this district) equals 1.5 FTE volunteer staff.
16. Number of FTE certified library media specialists: ___
17. Number of FTE paid library media support staff: ___ 
18. Number of FTE library media adult and student volunteers: ___ 
19. Number of paid technology staff (building, district, or contracted) that assist the library media center staff with technical support when needed: ___
20. Part C Comments:



PART D – WEEKLY ACTIVITIES OF ALL PAID LIBRARY STAFF  
For questions 21, 22, and 23, you will first review a list of duties that define each of three job categories and then indicate whether your school’s LMS or library paraprofessional has the major responsibility for each duty. If the duty is equally shared by both categories of staff, both columns should be checked. If neither category of staff has major responsibility, leave blank. 
For questions 24 through 27, you will indicate the approximate percentage of total hours for the year that your school’s LMS or library paraprofessional spends on the three job categories.
	21. Program Administration


	Library Media Specialists
	Para-professionals

	Meet with building/district library staff
	
	

	Meet with building/district administrators
	
	

	Meet with curriculum/other committees
	
	

	Attend staff/department meetings
	
	

	Budget (develop, spend, track)
	
	

	Represent library in community
	
	


	22. Information Access and Delivery


	Library Media Specialists
	Para-professionals

	Selection of materials and equipment
	
	

	Acquisition of materials and equipment
	
	

	Catalog materials
	
	

	Technical process materials
	
	

	Circulate materials and equipment
	
	

	Handle overdues
	
	

	Stack maintenance – shelving/shelf reading/inventory      
	
	

	Maintain library automation/network
	
	

	AV equipment – troubleshoot/clean
	
	

	Computer lab – troubleshoot/clean/assist patrons
	
	

	Create/maintain library web site
	
	

	Photocopier- troubleshoot, assist patrons, etc.
	
	

	Answer telephone
	
	

	Student behavior management
	
	


	23. Learning and Teaching


	Library Media Specialists
	Para-professionals

	Identify and design instructional materials
	
	

	Plan instructional unit with teachers
	
	

	Teach students cooperatively with teachers
	
	

	Provide information literacy skills instruction to students individually or in groups (e.g., locating, evaluating, citing, etc.)
	
	

	Assess instruction
	
	

	Provide in-service training to teachers and other staff
	
	

	Promote reading literacy (reader’s advisory, book clubs, book talks, story times, author visits, puppet shows, etc.)

	
	


24. Please provide the approximate percentage of total hours for the year that LIBRARY MEDIA SPECIALISTS spent on the 3 job categories listed below. The three percentage amounts should total 100%.
__ Program Administration

__ Information Access and Delivery

__ Learning and Teaching

25. Please provide the approximate percentage of total hours for the year that PARAPROFESSIONAL STAFF spent on the 3 job categories listed below. The three percentage amounts should total 100%.

__ Program Administration

__ Information Access and Delivery

__ Learning and Teaching

26. Please provide the average hours per week that LIBRARY MEDIA SPECIALISTS spend on school activities unrelated to school library services.

__ Assigned duties (e.g., bus, lunchroom, hall, etc.)
__ Student / class advisor

__ Other (e.g., assemblies, etc.)
27. Please provide the average hours per week that PARAPROFESSIONAL STAFF spend on school activities unrelated to school library services.

__ Assigned duties (e.g., bus, lunchroom, hall, etc.)
__ Student / class advisor

__ Other (e.g., assemblies, etc.)
28. Part D Comments:



PART E – TEACHING APPROACHES OF THE CERTIFIED LIBRARY MEDIA SPECIALIST
If no one in the library media center is a certified library media specialist, skip this part. This section addresses the 8 skills included in the NH Reading GLE’s and the AASL Information Literacy Standards for Student Learning. For those students you instruct, mark a response for each teaching approach. 
Please do not mark “Usually” for all three approaches – a, b, and c – as the intent of these items is to elicit which teaching approaches are used more and less often.  If approaches a, b, and c are used equally often, mark “Sometimes” for all three. 
Identify a variety of potential sources of information by distinguishing among a variety of texts (dictionaries, encyclopedias, websites, primary sources, etc.).

29. Is this standard taught by the LMS? (If no, skip to question #31.)

Yes
No
30. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Develop and use successful strategies for locating information by using text features (table of contents, index, headings, subheadings).

31. Is this standard taught by the LMS? (If no, skip to question #33.)

Yes
No
32. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Distinguish among facts, point of view, and opinion and/or identify conflicting information within and across texts in order to recognize inaccurate and misleading information.

33. Is this standard taught by the LMS? (If no, skip to question #35.)

Yes
No
34. If yes, please indicate your teaching approach:
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Select information appropriate to the problem or question at hand by using information from text that answers questions related to main idea, key details, or provides supporting details.

35. Is this standard taught by the LMS? (If no, skip to question #37.)

Yes
No
36. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Locate and organize information for practical application by paraphrasing, summarizing, and/or outlining.

37. Is this standard taught by the LMS? (If no, skip to question #39.)

Yes
No
38. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Integrate new information into one’s own knowledge by comparing to related personal experience, prior knowledge, or to other books, and provide relevant details to support the connection.

39. Is this standard taught by the LMS? (If no, skip to question #41.)

Yes
No
40. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Apply information in critical thinking and problem solving by making inferences, conclusions, judgments, and/or opinions.

41. Is this standard taught by the LMS? (If no, skip to question #43.)

Yes
No
42. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	




Respect intellectual property rights by citing sources.

43. Is this standard taught by the LMS? (If no, skip to question #45.)

Yes
No
44. If yes, please indicate your teaching approach: 
	Teaching Approach of Teacher-Librarian:
	Usually
	Sometimes
	Rarely

	a. As part of a collaboratively planned/taught unit
	
	
	

	b. As part of a teacher-planned library assignment
	
	
	

	c. Independently from classroom content
	
	
	


45. Part E Comments:


PART F – LIBRARY USAGE PER TYPICAL WEEK OR ANNUALLY
If your library does not maintain some of the figures requested below, measure for one week or estimate as closely as you can.
46. Non-instructional Visits to Library Per Typical Week
__ Number of groups

__ Individual (students, teachers, administrators, parents, others)
47. Instructional Visits to Library Per Typical Week
__ Number of groups (do not count number of students)
__ Number of individual contacts (one-on-one)
48. During 2005-06, the percent of teachers in this school that collaborated with the library media specialist to plan and deliver an instructional unit: ___

49. 2005-06 circulation total of materials (all formats): ___ 

50. 2005-06 circulation total of AV equipment: ___ 

51. ILL – loaned in 2005-06 (including within district): ___ 

52. ILL – borrowed in 2005-06 (including within district): ___
53. Part F Comments:



PART G – COMPUTERS WITH ACCESS TO SCHOOL LIBRARY RESOURCES
54. Please indicate the number of computers IN THE LIBRARY OR SUPERVISED BY THE LIBRARY that have access to school library resources.
__ Total number of computers
__ With Internet connection
__ With ADA-compliant interfaces (touch screens, large print, etc.) 

__ Access to the school library catalog
__ Access to school library databases
55. Please indicate the number of computers LOCATED ELSEWHERE IN THE BUILDING that have access to networked school library resources.

__ Total number of computers
__ With Internet connection
__ With ADA-compliant interfaces (touch screens, large print, etc.) 

__ Access to the school library catalog
__ Access to school library databases

56. Can your students access your school library’s subscription databases 
remotely (i.e., from home)? 







Yes
No
57. Does your library media center have its own web page with a link to the 
school/district page? 








Yes 
No
58. If so, number of visits during 05-06:
59. Part G Comments:



PART H – INTERNET ACCESS FOR STUDENTS

60. Conditions of internet access (check all that apply)

__ No restrictions 
__ A filter is used  
__ With parental permission and/or acceptable use agreement

__ Restricted by grade level

__ Via pre-selected menu only

__ Other restriction(s)

__ Library staff can bypass the filter

61. If restricted by grade level, from what grade is internet access unrestricted? ___
62. If other restrictions, please specify: 
63. Part H Comments:



PART I – SCHOOL LIBRARY COLLECTION   
64. Print

__ Number of circulating book volumes


__ Number of reference titles


__ Number of periodical (magazine/newspaper) titles

65. Non-Print

__ Number of audio materials (cassettes/CDs):

__ Number of video materials (VHS/DVD):
66. Electronic – Library Budget

__ Number of e-books
__ Number of reference titles
__ Number of periodical databases
__ Number of other databases
67. Electronic – Non-Library Budget
The NH State Library provides to every public school the following: 6 reference titles, 13 periodical databases, and 2 other databases. Please add these figures to yours, even if yours are zero without the state items, and enter the total number for each of the following: 

__ Number of e-books
__ Number of reference titles (add 6)
__ Number of periodical databases (add 13)
__ Number of other databases (add 2)




68. Average copyright year for nonfiction books:
If unable to use automation system to determine, pull a systematic random selection of 25 nonfiction titles, (e.g., one per range or section, every third item, or an item from every fifth shelf) and average their copyright years.

69. What percentage of your student enrollment speaks English as a second language?
70. What percentage of your library’s collection supports an ESL program?  
71. Part I Comments:



PART J – ANNUAL OPERATING EXPENDITURES FOR YOUR SCHOOL LIBRARY
Report 2005-06 fiscal year spent amounts in whole dollars only.

72. Print

__ Books 

__ Periodicals

73. Non-print

__ Audio-visual materials (DVD, CD, video, etc.)

74. Electronic

__ Online database subscriptions

__ E-books

75. Equipment

__ Audio-visual equipment (purchases)

__ Other library technology (computers/peripherals) 
76. Other operating expenses (do not include salaries): _______
77. Total operating expenditures: _________
78. Part J Comments:


PART K – OTHER
79. Please comment on whether your school library has been impacted by the No Child Left Behind initiatives. You may wish to consider budget, space, staffing, collection, collaboration time, etc.:
80. My school library has a no food/drink/gum policy: 
__ Yes

__ No

__ Food/drink allowed for special occasions only

81. My school library asks students to use quiet voices when in the library: 
Yes
No

82. Part K comments:


Survey Completed!!!

You did it! Thank you for completing this survey. Your responses and those of your colleagues in New Hampshire provide valuable data to inform policy and practice.

Regards,

The folks on the NH Educational Media Association Board

And

The Office of Educational Technology at the NH Department of Education
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