	CRITERIA
	PD 

(Proficient w/ Distinction)

4
	P
(Proficient)

3
	PP

(Partially Proficient)

2
	SBP

(Substantially Below Proficient)

1

	Data and Labels
	A descriptive title and explanatory labels are included with no errors in spelling. Data and data labels are easily understood. 
	A satisfactory title and labels are included with few errors in spelling. Data and data labels are fairly easy to understand. 
	The title or one or more labels may be missing. The wording may not relate to the data. There may be frequent errors in spelling. Data and data labels are somewhat confusing. 

	No title and/or labels are present. 

	Formulas
	The formula used is appropriate for the task and is entered correctly.  The formula used represents the most efficient way of solving the problem at hand.


	The formula used is appropriate for the task and is entered correctly, but there may be a more efficient way to solve the problem.  
	The formula used is appropriate for the task, but there may be a more efficient way to solve the problem.   There may be mistakes in the formula. 
	Formula is missing or inappropriate for the task.  The formula does not solve the problem.



	File

Management
	Document saved to the correct location. 


	Document saved to the correct location with assistance. 


	Document saved to wrong location. 


	Unable to save document correctly. 

	Student


	Total Score
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